Adding a Network Printer
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PC Users

Add Printer Wizard

Local or Network Printer
. . . The wizard needs to know which tppe of printer bo zet up.
Click Start — Settings — Printers
and Faxes
Select the option that describes the printer you want ko uze:
Under Printer Tasks on the left side ) Local printer attached to this computer
of the Printers and Faxes window Autornatically detect and install rmy Plug and Play printer
click on Add a Printer (#)i nebwork printer, or a printer attached to another computer
Click Next
Select A network printer, ora i Ta set up a network printer that is not attached to a print server,
printer attached to another ‘\1) use the "Local printer" option.
computer
< Back ” Mewt » ] [ Cancel

#% Find Printers

Select Find a printer in the File Edit View Help
dlreCtory Ir: @ E ntire Crirectary L [ Browse. ]
= Entire Directory
1hill |
In the Find Printers window click Name: | | L
on the drop down menu and select Location: | |
:
Stonehill College Modsl; | |

X

Ok
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Click on the Find Now button

A list of printers now appears in the
bottom of the Find Printers
window.

Click on the Name
column to sort the list
alphabetically.

<% Find Printers

Fil= Edit Wiew Help
In: |@ =toruehill V| [ Browse... ]
Printers | Features | Advanced
Fird Mawe
Mare: | |
Lowcation: | |
Clear all
Model: | |
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Marne Locakion Model R

S2F0z14 HP L140S0 CufFy Rm, 214 HP Laserlet 405
@DIZD Part Tirne Fac HP LJ40S0 Duffy R, 120 HF Laserlet 40
@Dl 15 HF L14050 Cuffy Rim. 115 Lang LabfClassroom HF LaserJet 402
E‘ﬁDONSlS Advancement HP L14050 Donahus Hall Rm. 318 HF Laserlst 40S
E‘ﬁDZl?—l Business HP L14700 Calor Duffy R, 217 HP Color Laser:
§D134 Deans Office HP L34014 Duffy R, 134 {Dean Conboy) HF Universal Pri
E‘ﬁcl 12 IT HPF LJ14100 Stanger Hall Tech OFfice Rm. 112 HF Laserlet 41C
E‘@CZIUA IT merox W F346 Stanger Hall R, 210 =erox Global Prin e
< | >
186 itemis) Found

Highlight the printer you want to add (The printers are listed by building
code and room number/department name) and click the OK button.

If you want the printer to be your default printer select yes, if you want to
keep the printer you already have as a default select no and click Next.

Click Finish




