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	Employee Name
	Job Title
	Dept.
	Division
	Date

	

	
	
	
	

	Manager Name
	Job Title
	Dept.
	Division
	Fiscal Year




	Please attach to this nomination:

	
	The employee’s completed final performance appraisal

	
	Supporting documentation, i.e. copies of relevant reports, projects, etc.

	
	




	Recommended Bonus Level:  (please mark desired level “ x”)
	
Recommended Bonus Amount:


	
	Individual Bonus – up to $2000
	$

	
	Project Bonus – up to $3500 (max/project team - $20,000)
	$

	
	Multi-Contributor Bonus – up to $5000
	$



Nomination:
Please submit your nomination by typing it in the box below (100 words at maximum).
	










	
Requested by:
	
	
Date:
	

	
	Supervisor Signature
	
	

	
Approved by:
	
	
Date:
	

	
	Department Head Signature
	
	

	
	
	
Date:
	

	
	Division Head Signature
	
	

	
	
	
Date:
	

	
	President’s Signature
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