STUDY ABROAD COURSE APPROVAL FORM
· All courses taken at a foreign institution must be pre-approved in advance of departure. 
· Students must take a total equivalent of 12-15 U.S. credits each semester studying or interning abroad.

· Students must complete this course approval form with their department chairs for their majors and minors as well as Academic Services. 
Deadlines:  November 30th for Spring semester & April 30th for Fall semester
Name: _________________________________________  Class of 20_____ Semester Abroad  F/S 20_____
Foreign Institution: ______________________________ Number of Courses:___ Total US Credits:______
Major(s):______________________________________________________Minor:_____________________

Major Courses:  Maximum of two courses approved for major(s)      US Credits:    Stonehill Equivalent Course code:
____________________________________________________ Credits_____
________________________
____________________________________________________ Credits_____
_______________________


(Alternate 1)__________________________________________Credits_____
_______________________


(Alternate 2)__________________________________________Credits_____
_______________________


Major Department Chairperson (please print):__________________________________________________

Major Department Chairperson’s signature:___________________________________________________

Second Major or Minor Courses: One course approved for minor    US Credits:    Stonehill Equivalent Course code:

____________________________________________________ Credits_____
_______________________


____________________________________________________ Credits_____
_______________________


(Alternate 1)__________________________________________Credits_____
_______________________


(Alternate 2)__________________________________________Credits_____
________________________


2nd Major/Minor Department Chairperson (please print):_________________________________________

2nd Major/Minor Department Chairperson’s signature:__________________________________________

List elective course(s):     




         US Credits:    Stonehill Equivalent Course code:
____________________________________________________ Credits_____
_______________________


____________________________________________________ Credits_____
_______________________


____________________________________________________ Credits_____
_______________________


____________________________________________________ Credits_____
_______________________


Ms. Kathleen Joint  __________________________________________________ Date:_________________

Associate Director of Academic Services, Duffy 104.           Call 508-565-1306 to schedule an appointment.
Student’s signature:  _________________________________________________ Date: _________________
	                White                                                          Yellow                                                               Pink

       Academic Services                                International Programs                                             Student


STUDY ABROAD COURSE APPROVAL PROCESS

STEP ONE

Complete the College’s on-line approval form at www.stonehill.edu/international.  You will receive information including a 3-part Study Abroad Course Approval form in the campus mail.

STEP TWO

Begin to gather course descriptions and syllabi for course approval.  Most Study Abroad programs have websites or Program guides available that include course descriptions.  Many students who go abroad take a combination of courses that may be used to meet (1) major and/or minor requirements and electives, (2) General Education requirements and (3) general electives.  You should select a number of alternate courses in each of the categories in the event the first choice courses are not available.  All students must take a U.S. equivalent of 12-15 credits abroad.  If you are not taking courses in your major or minor, skip to step four.

STEP THREE

Obtain approval for courses that will fulfill major or minor course requirements or electives within your major and/or minor.  Only Department chairpersons can approve and determine the “equivalent Stonehill course code” for these courses.  You must bring the 3-part Study Abroad Course Approval form, all course descriptions and syllabi when you meet with your department chairperson.  Be sure the chairperson signs the form and indicates the equivalent Stonehill course code on the approval form.  Be sure to have alternate courses approved.  

STEP FOUR

All students must meet with Ms. Kathleen Joint, Associate Director of Academic Services.  In addition to your major/minor department chair, Ms. Joint will review your approved courses and approve course(s) that fulfill general electives.  Bring your signed 3-part Study Abroad Course Approval form, all course descriptions and syllabi (major, minor, electives, first and alternate choices) to this meeting.  A copy of course descriptions and the white copy of the Study Abroad Course Approval will remain in your Academic Services file.  All Semester Abroad students must complete this process prior to going abroad.
STEP FIVE
Return the yellow copy of the Study Abroad Course Approval form to the Office of International Programs.  Retain the pink copy of the Study Abroad Course Approval form for your records.    

STEP SIX

Continue to work with your department chairpersons and Ms. Joint on any changes to your approved plan of study while you are abroad.
Questions regarding this process should be directed to Ms. Kathleen Joint, Associate Director of Academic Services, Duffy room 104.  Please call 508-565-1306 to schedule an appointment.
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