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To Access Career Connection, go to: https://www.myinterfase.com/stonehill/employer/

	TO REGISTER FOR ALL EVENTS

	
1. Log on to Career Connection
2. In the top toolbar click on “Career Events” and then and search for your event (tip:  if  you do not see this link, your profile needs to have new permissions, please contact the Employer Relations Team for assistance (contact information below)
3. Select the “Register” link next to the event
4. Update your registration information.  You will have the option to show/not show your contact information and to upload a logo.
· Show Contact Info - select Yes if you wish to show your contact information (address, phone, and email) to students with your profile. 
· Logo - you can click browse and upload a company logo graphic to include with your profile. The graphic can be in BMP, GIF or JPG format and should not be larger than 300 x 300 pixels. 


	EVENTS THAT REQUIRE PAYMENT

	
1. Complete steps 1-4 above
2. If payment is required, select “Check” or “Credit Card”.
3. If you select “Check” you will receive an invoice via email from our office
4. If you select “Credit Card” you will select “$100 for up to three representatives” and be taken to a screen where you can submit payment 


	CONFIRMATION

	
Your registration request will be placed in a pending file for the Stonehill Career Services Office to review. If you are approved for the event, you will receive an email confirmation and a request for the names of recruiters attending (and class year if a Stonehill alum) as well as any additional information such as meal requests, direction to the event, etc. 



	CONTACT THE EMPLOYER RELATIONS TEAM

	           Full-Time, Entry-Level Positions             
Christina Burney
508-565-1211
cburney@stonehill.edu
	                              Internships                              
Kristine Shatas
508-565-1134
kshatas@stonehill.edu
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