Professional Development Grants

Annually, Stonehill College awards grants to individuals or groups of faculty members in two categories: (A.) Research, Writing, and Artistic Production and (B.) Seminar/Institute Support.  These grants are competitive in nature.

Process

All full-time faculty members with continuing employment at the College are eligible to apply for a Professional Development Grant.  Applications must follow the official format for applications.  Applications are due in the office of the Provost/Vice President for Academic Affairs by 12:00 noon on the first Friday in October.  The Standards and Evaluation Committee evaluates and submits recommendations to the Vice President.  In consultation with the Dean of the Faculty, the Provost/Vice President for Academic Affairs makes recommendations for these awards to the President.  Based on these recommendations, the President confers the grant.  The applicants are notified of the outcome of this process by the Provost/Vice President for Academic Affairs by December 1.  The grant funds will be available to the faculty member immediately upon notification of award.  The faculty member may either accept the funds as a taxable income or be reimbursed for expenses.

Application

The application for a Professional Development Grant must follow one of the following formats:

Research, Writing, and Artistic Production

Name
Primary email address
Office address
Telephone

Current Position at Stonehill College
Rank
Discipline
Specialization
Department

List amount of funds requested:  [see guidelines for maximum limit information]

Research Project
Give a brief descriptive title of your research proposal.
State length of time requested for funding.
List where and when you plan to conduct your proposed research project.
If applicable, list any countries/geographical areas where you have done or will
conduct research.
List foreign language proficiency, if relevant to the project
Proposal

Your project proposal should be sufficient in length to address the points below.  It should make your project clear to an interdisciplinary academic panel of peers on the Standards and Evaluation Committee.  It is recognized that project proposals will vary according to the author’s discipline or professional background; however, the basic elements requested below must be incorporated into the text.

· An analysis of the problem to be addressed, its background, and its significance to the field, which may include:
· The basic ideas and hypotheses to be explored
· Reference to the originality of the proposed study through a brief statement that locates it within the current literature of the field
· The methods or approaches to be used
· The body of research materials that will be drawn upon in archives, libraries, and research centers, laboratories, or the equivalent, depending on the field of specialization
· A specific work plan that indicates what will actually be done during the period of funding
· An indication of where and how the project’s results will be disseminated
· An explanation of how the project will directly strengthen your teaching, research, and/or artistic production and how it fits into your scholarly trajectory.

Budget that outlines how you will spend funds, e.g. travel, living expenses, books, child care, equipment.

List any outside grants for which you have applied for the same project.

Copy of your current CV (created according to the standards of the Office of Academic Affairs) and your three year plan.

Seminar/Institute Support
Name
Primary email address
Office address
Telephone
Current Position at Stonehill College
Rank
Discipline
Specialization
Department

List amount of funds requested:  [See guidelines for maximum limit information].
List the amount of funds awarded, if any, by the sponsoring institution.


Seminar/Institute
List the seminar/institute title.
Give a brief summary of the seminar/institute.
List dates of the seminar/institute. 

Your proposal should be of sufficient length to address the points below.  It should make your reasons for attending the seminar/institute clear to an interdisciplinary academic panel of peers on the Standards and Evaluation Committee.  It is recognized that project descriptions will vary according to the author’s discipline or professional background; however, the basic elements below must be incorporated into the text. 

· A detailed description of the seminar/institute.  Discuss the projects that you personally will explore.
· An explanation of how the seminar/institute will directly strengthen your teaching, research, and/or artistic production

Budget that details how the grant funds will be spent.

Copy of your current CV (created according to the standards of the Office of Academic Affairs) and your three year plan.
Evaluation 
In awarding the grants, the following criteria will be considered: 
      Research, Writing and Artistic Production 
· The degree to which the applicant’s project will promote research (as defined in Section 1.5, point a).
· Demonstration of fulfillment of previous proposals and submission of a Grant Completion Report to the Office of Academic Affairs upon completion of the grant project.
· The history of publications of refereed books, articles, or creation of exhibitions that are the direct result of previously awarded grants either from Stonehill College or outside funding.  However, this does not preclude the awarding of grants to faculty who, for whatever reasons, have not had a significant publication record, but can demonstrate a plan for beginning or reinvigorating their scholarly efforts and outcomes.
· The extent to which the candidate addresses the application format.  
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· The degree to which the applicant’s project will enable the applicant to enrich and strengthen the curriculum and the applicant’s own teaching and/or scholarly activities
· Demonstration of fulfillment of previous proposals and submission of a Grant Completion Report to the Office of Academic Affairs upon completion of the grant project
· The extent to which the candidate addresses the application format
Funding
Professional Development Grants are funded according to the following:
Up to $5000.00		Research, Writing, and Artistic Production
Up to $2000.00		Seminar/Institute Support
Guidelines and Restrictions
The following guidelines and restrictions are placed on Professional Development Grants
 a)	Professional Development Grants for research, writing and artistic production may include proposals for projects that: 
· Advance knowledge through original and/or creative research
· Integrate or synthesize knowledge (e.g., create textbooks, edit anthologies or volumes; conduct interdisciplinary research; educate non-specialists within and outside the college; review the work of others; and develop technology to assist faculty in their work)
· Apply knowledge (e.g., public programming, collaboration with other institutions and groups, design and lead workshops and seminars)
· Transform knowledge through pedagogical and curricular development (e.g., develop museum catalogues and exhibits, film and radio presentations; research and write in order to improve teaching at the college or K-12 levels, develop assessment tools, educate faculty peers in web-based or other instructional technologies)
          b)  During the designated award time for the Professional Development Grant the faculty member may not:
· teach an overload;
· teach part-time at a neighboring institution;
· teach any additional courses, such as Winter-Session or Summer-Sessoin courses.
The Professional Development Grant is designed to allow faculty members freedom from extra    teaching responsibilities in order to devote their efforts full time to scholarly pursuits (research, writing, artistic creation, post graduate education). 
	c)	A faculty member may apply and receive a Professional Development Grant in order to augment other sources of funding for this research.   However, the Standards and Evaluation Committee will have discretion in recommending college funding for needs beyond those covered by any outside sources of funding.
	d)	A faculty member who receives a SURE grant may also apply for a Professional Development Grant to supplement the cost of research not covered by SURE grant. However, because the college has limited funds to award, proposals that are not associated with the SURE grant will be given priority for funding.
	e)	It is recognized that in many disciplines there are several steps to research that may take significant periods for data collection and analysis.  Therefore, it is understood that certain projects might not immediately result in a publication.   However, when applying for grants for consecutive academic years, it is important that the faculty member clarify the various steps of the project in order to receive continued funding.  In addition, when applying for grants for consecutive academic years, it is imperative for the faculty member to show evidence that he/she is actively seeking external funding for the project. 
	f)	Seminar/Institute Grants are awarded to enable faculty members to participate in continuing education that is directly related to their research, artistic production, or teaching.  A Seminar/Institute Grant should only be requested to cover the actual costs above the financial awards from the sponsoring institution.
	g)	Faculty members have the right to appeal their grant award decisions to the Faculty Grievance Committee.
	h)	A list of the faculty members and a description of the successful grant proposals will be published by the Office of Academic Development.   The Provost/Vice President for Academic Affairs must provide a written explanation for any grant decisions that differ from the Standards and Evaluation Committee recommendations. 
Grant Completion Report 
A report that details the results of the Professional Development Grant project following the criteria listed below must be submitted to the Office of Academic Affairs within one month following the completion of the grant award period.
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Name  
Brief description of your project  
One page narrative detailing activities during the grant period and listing specific outcomes/results (i.e., publications, exhibitions, course developments)  
Specific itemization of expenditures 

The Grant Completion Report will be available for reference to the members of the Standards and Evaluation Committee in order to use them in their decision making process for future grant proposals by the same individual.



